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Suspicion of bribery form
Please complete this form a thoroughly and clearly as you can




Before you start
If you are suspicious that a transaction may involve money laundering or bribery, or have become aware in the course of your work that someone else is involved in money laundering or bribery, you must make a disclosure to [Enter Nominated Officer’s name here], as the Nominated Officer, using the form below. 

Please complete the form honestly and thoroughly.

Name:
Job title:
Supervisor/ manager:

1. The report is regarding the suspicious activity of (tick or highlight appropriate box):
· A colleague
· A current or potential client
· A potential partner or contractor
· More than one person
· Other__________________________________

2. Have you told anyone else about your concerns?
· No
· Yes
2.1 If yes, please provide details of who you have discussed this with below:
________________________________________________________________________________________________________________________________________________________________________________________________
3. Please provide details of why you are suspicious of the actions of this individual/s here:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What next
Once completed, please print off the form and hand deliver to [Enter relevant staff member name here].
 
[Enter Nominated Officer’s name here] will then decide what is to be done as a result of the report, e.g. whether a Suspicious Activity Report needs to be made to the National Crime Agency or further enquiries made, and record their decision and the reasons for it. The reporting member of staff concerned must be informed of the decision and the reasons for it.
 
Any paper file for each matter will be kept by [Enter Nominated Officer names here].
 
To avoid the risk of tipping off, there must be no record on the client file which refers in any way to suspicious circumstances reporting, money laundering, etc.

[bookmark: _GoBack]If you have any questions, feel free to contact [Enter Nominated Officer’s name here] using the details below:

Name:
Email:
Tel: 
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To learn more, email training@vinciworks.com or call +44 208 815 9308.
  VinciWorks is a leading global provider of online compliance training. With over 80,000 users across 70 countries, VinciWorks has established itself as the definitive authority in compliance learning. By facilitating collaboration between leading firms, VinciWorks creates courses that satisfy regulatory requirements and remain current.
To learn more, email us at enquires@vinciworks.com or call +44 208 815 9308.
www.vinciworks.com
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